«Ipunsron
[1¢/1aPOIMYeCKUM COBETOM
apbsHIL [lporoxosn Nel «»o8 2015t

[HOJIOWEHHWE
0 3AULKTE HEPCOHAILHDIX AAHHBIX PAGOTHHKOB 1 00y 1AI0LHXCsE
MBOYB(C)OI Nel

Hacrosmee TlosoeHne 0 3alluTe [MepCoHalbHBIX AAHHDBIX pabOTHUKOB M 00Yy4YarOLIMXCs
(nanee — [Tonoxenne) pa3paboTaHo ¢ LETIbIO 3ALLHTEI nH(OPMALIFH, OTHOCSIIEHCS K TMUHOCTH !
AEYHON  KM3HM  paboTHMKOB M O0yHaAIoIIHXCA «MyHULIUTATEHOTO  OFOJUKETHOTO
06111co6PA30BATEIBHOTO  YUPCAICHIA  BEUCPHsil  (CMCHIAM) o0ueobpazoBaresbHas  MIKOIA»
(manee - Llkona), B COOTBCTCTBITH ¢ HYHKTOM | cratoi 23, crarbeit 24 Koneruryunn PoccuiicKo
depeparn, [asoit 14 1pyaoBoro  Koaekced Poceniickoit Mexepaunn 1 DeaepanbHbIMA
3aKOHAMM  HOpMATHBHBIMU axTamu o1 27 wtoss 2006 rona No 149-03 «O6 nubopmanuw,
MH(POPMAIIMOHHBIX TEXHOMOIHAX H O 3aILITE nudopmatuy, ot 27 uong 2006 roma Ne 152-03
«Q TIepCOHATBHBIX JaHHBIXY (€ H3MCHEHHSAMH Ha 23.12.2010)

1. O06uue noJ0KeHHS!

1.1. [epconanbible Aanible — 1o0as nH(OPMALYTS, OTHOCALIAACS K ONPELCIEHHOMY HIIH
orpeje/iieMoMy  Ha  OCHOBaHMH  TAKOH undopmanny  GU3KISCKOMY  JTHILY (cyObeKTy
NepcoHaIbHBIX JAHHbIX), B TOM HHC/IC €ro (amuist, UMsi, OTUECTBO, FOJI, MECAL, JiaTa 1 MECTO
POXKIEHHS, anpec, CeMefHoe, COUMANbHOC, HMYLIECTBCHHOC nosoxenure, 00pa3oBaHHUE,
npogeccus, JOX0/bl, APy sl HHPOPMALLKSL.

1.2. MMepconanplibie Jlakiibic padoTHHKA — iopataLsl. Heodxoaumas paboTONATENIO B
CBSI3H C 'I'])_VHOBLI:\HI OTHOIHCHISNMI W Kacalomasncst KOHKPCTHOI O pu()o'rmma.

[TepcoHaabHbie JaHHBIC 00YHAIOILHXCS - nH(opmals. HeodXoumast [llkone B CBsI3H C
OTHOLLCHUAMM. BO3HHUKAIOUIMMM  MEuly  00yHaiouumes, ero  poAUTEIMH (3aKOHHBIMH
npeacrapuTensiMu) 1 LHKoa0#.

[.3. O6paborka HEPCOHAILHBIX JAHHbIX — JCHCTBHS (omepaluy) ¢ IEPCOHATBHBIMH
HAHHBIMHK, BKIIOUas cOOp, CHCTEMATH3AIHIO, HAKOIICHHC. XPAHCHUE, yTOuHeHHe (OOHOBJICHHE,
I/I'BI\JCHL‘HI’IC‘)N UCITONB30BAMNC, ['?ll;‘lipo‘."l]'i(lll(‘llil;‘ (B TOM HHCIC l[CpC,’lﬂ‘l}/), obOe3jnunBanue,
6;’[01(11%%)1331&?1(\ YHUUTOIKCHHIEC NCPCOHAIBHBIX JIAHHBIX.

PacnipocTpaHeHne HepCoHAIbHBIX JIAHHBIX  ~ neiicrsysl, HarpapJIeHHbIE Ha Iepeaady
EPCOHAIILHBIX JAHHBIX ONPEACIEHHOMY Kpyly JHIL (11epejiaua nepeoHaIbHbIX JaHHbIX) HIIM Ha
03HAKOM/IEHHE C [CPCOHATLHLIMK JIAHHBIMA HEOrPaHMUECHHOrO Kpyra Jdl, B TOM qHUCIIe
06HAPO/I0BAHHE MEPCOHANIBHLIX JIAHHBIX B CPEACTBAX MAaccoBOM MH(pOpMAIUH, pa3MEIICHUC B
HH(POPMALMOHHO-TEICKOMM Y HIKALHOUHBIN  CeTAX  HJIH [pejocraBleHue  J0CTyna K
MePCOHATHHBIM AAHHBIM KAKHM-THOO HHBIM crocobom.

ICIONB30BAHME MEPCOHAILHBIX JAHHLIN — JSHCTBIS (ornepaiu) ¢ IMCepCOHANBHBIMA
Jl@HHbIMK, COBCPLIACMDBIC OHEPATOPOM B UeIsX TIPHHATIA DCUJCIIH}Vi HJIN COBepLﬂeHHH UHBIX
AEHCTBHI, TTOPOIKAUIONIMX OPUANICCKHE TTOCICACTBIA B OTHOWICHIH cyOBeKTa nepCOHaTbHBIX
JAHHBIX MM APYFHX Jtril 100 Hilbiv 00pasoM 3aTpardBalolux npasa u cB00OIbI CyOBEKTa
I'ICPCOIILUH:HBIX JIQHHBIX HIIH APYIHX JHLL

OGUIEZOCTYHbIE  NEPCOHILHbIC  JAAHHBIC  —  [CPCOHAIBHLIC  JAHHDIC, JOCTYII
HEOrPAHHYEHHOO KPYIa JIMLL K KOTOPBIM [PEAVCTUBICH ¢ COrIachi CcyOBEKTa [1epCOHANIBHBIX
JAHHLIX MM HA KOTOPBIC B COOTBETCIBHM ¢ (CACDIIbLILIMIL 3aKOHAMA HE pacipocTpanseTes

TpeboBatue COOMOACHMS KOH(PHACHIMAILHOCTH.




1.4, [TepcoHAIbHBIE J1aHHbIe OTHOCATCS K KATErOpHH KOH(HACHIHATBHOH uHpopMalu. Pexum
KOH(UICHIIHATBHOCTH NEPCOHALHBIX JIAHHBIX CHAMACTCS B CIIyqasX o0e3NnYrBaHus UIIH 10
MCTeUeHUH 75 JIeT CpoKa XpaHeHus, eCili HHOE HE ONPEIEICHO 3aKOHOM.

1.5. Hacrostmee [losnoxkenue yTBEpIKIaeTcs U BBOAUTCS B JICHCTBHE TPUKA30M JUPEKTOPA
LIKOJBI U SIBASIETCS 0053aTe/TbHBIM VIS HCTTOMHEeHHS BeceMK padOTHHKAaMK, HMEIOLIHMH JOCTYI K
MEPCOHATBHBIM JaHHBIM COTPY/HHKOB.

2. llonsiTue 1 cocTaB MEPCOHANBLHBIX JAHHBIX

2.1. K mepcoHanbHbBIM JIaHHBIM PabOTHHKA, MOITY4aeMbIM paboToaTeneM U IOAJICKAIINM
XpaHeHHIo y paboToaTes B OPs/IKe, NPELYCMOTPEHHOM JICHCTBYIOLIIM 3aKOHOAATCILCTBOM 1
HACTOSILUMM TTOJOIKEHHEM, OTHOCHTCS C1e/IYIOle CBEACH s, COACPIKALINEC B JMIHBIX JiejiaX
pabOTHHKOB:

— IaCMOPTHBIE JaHHble PadOTHHKA!

- VMHH;

— KOMMUS CTPAXOBOr0 CBHJIETE/ILCTBA FOCYAAPCTBCHHOTO IICHCHOHHOTO CTPAXOBAHHUA;

— KomuWsl JOKYMEHTa BOWHCKOIO yuera (Ui BOEHHOOOS3aHHBIX M JIMI, MOJUIEKALINX
IPU3BIBY HA BOCHHYIO CITyKOY):

gorust jokymenTa 00 00pasoBaHNH, KBAUIMQHKALMH WK HATMUHK CHCHHATILHBIX 3HaHUH;

 QHKEeTHbIC JAHHBIE. 3ANONHEHIHbIe Pa0OTHMKOM [pH [OCTYIJIEHHH Ha paboTy HId B
mporecce paGoThl (B TOM uHciae — aproOuorpadusl, CBEISHMA O CEeMEMHOM IIOJIOKEHUH
paboTHuKa, nepeMeHe GaMuIuy, HalHIuK AeTei U VIKAMBEHLEB);

— JIOKYMEHTbI O BO3PACTe MasloIeTHHX JIeTell 0 MecTe X 00yICHHS;

— JIOKYMEHTBI O COCTOSHNM 3/10POBbSI JICTCH 1 JPYTHX POJICTBEHHUKOB (BKJTFOYAsl CIIPABKH
06 MHBATKIHOCTH, O HAJHUMH XPOHHYCCKUX 3a00/1eBaHIN);

— JIOKYMEHTBI O COCTOSIHHH 310pOBLA (CBEACHHST 00 MHBANMIHOCTH, O OepeMEHHOCTH U
T.IL);

HHBIE JOKYMEHTBL KOTOpbe ¢ y4eToM crenu(ukd paboTel ¥ B COOTBETCTBHH C
saKoHOoaTe beTEOM Poccuiickoii (eepalti JI0JKHBL OBITh MPEIbABIEHBl PAOOTHHKOM IPH
JAKTIOUCHHE  TPY/IOBOTO J0I0BOPA WIIM B IEPHOJL €ro JeHCTBHS (BKJIOYAs MEIUIHMHCKIC
3aKJIIOUEHHUS, PeIbABISICMbIE pabOTHUKOM npu TPOXO0KIEHUH 00s13aTeIBbHBIX
MIPeABAPUTENBHBIX U [IEPHOANUECKHX MEMIHHCKIX OCMOTPOB);

— TPYZIOBOI J1I0I0BOD:

— KOIMWH NPHKA30B O [IPHEME. [1€PeBO/Iax, YBOJILHEHHH;

- aM4Has kaprouka 1o gopme T-2;

— 3asBJICHUSL, OOBICHUTEIBHLIE H CIlyKeOHbIC 3an1CKH paOOTHHKA,

— JIOKYMEHTBI O IPOXOKIEHHH pabOTHUKOM TTECTALMH, ITIOBBINICHHS KBaTH(PUKALIUH,

— WHBIE JOKYMEHTbI, COJeprKkailihe CBeleHHs O pabOTHHKE, HAXOXKICHUE KOTOPBIX B
AMYHOM el pabOTHHKA HEOOXOAMMO Ul JIOKYMEHTANILHOTO  OQOPMIEHHS  TPYNOBBIX
[PABOOTHOIEHUH ¢ PadOTHMKOM (BK/IIOYas HPUIOBOPLI Cylda O 3ampere  3aHMMaThes
[e/IArOIHUECKON ACSTeLIOCTBIO HIH 3aHUMATE PYKOBOASILIME JOTIKHOCTH).

2.2. K nepcoHaIbHbIM JaHHbIM 00ydaionumxcs, nojiyvaempiM 1LIKoI0H 1 NOUIEKAIIUM
xpanennio B Llkose B nopsaKe. NpeiycMOTPEHHOM JCHCTBYIOIIMM 3aKOHOZATEIBCTBOM H
HacTOSLWM [10a0MXKeHHEM, OTHOCSITCs CICAYIOIME CBEAEH s, COACPKALUECS B IMYHBIX AeIax
00yvaromuxces:

— JOKYMEHTBI, YA0CTOBEPSIOILAE JTMIHOCTL 00y4aloerocs (CBUACTENLCTBO O POXKACHHH
HJIM 1acIopr);

— JIOKYMEHTBI O MECTE [POKHUBAHHL;

— JJOKYMEHTBI O COCTABE CCMbH;

— [IGCIIOPTHBIE JIAHHBIE POJUTCIICH (3AKOHHBIX NIPeJIcTaBuTeIeH) 00y Yalomerocs;

—  JIOKYMEHTbI O 1ojydeHnH oOpaszoBanus, HEOOXOAMMOIO JUIs IOCTYIUICHHS B
COOTBETCTBYIOLIMH Ki1ace (JIMUHOE €710, CIPaBKa ¢ MPEIbLIYIETO MecTa yueObl 1 T.IL.);



— [10JTUC MEAMIMHCKOrO CTPAXOBAHN;

— JIOKyMEHTBl O COCTOsHHM  3/10POBbS (cpenennst 00 MHBAJIMIHOCTH, O HAJTMIHH
XPOHHYECKHX 3a00eBaHNH, MEIMIHHCKOE 3AITOUCIHE 00 OTCYTCTBMHM MPOTUBOIIOKA3AHUH 1A
oGyuenus B OOPa3OBATENLHOM YUPCHUICHHM KOHKPETHOTO BUA4 M THIA, O BO3MOXXHOCTH
M3ydeHus IPEIMETOB, TIPEACTABAAIOIMX TOBLILICHHYIO OMACHOCTH AJIs 3/I0POBbs | T.IL.);

— JOKYMEHTBI, MOATBEPIK/AIOLIME NPaBa Ha JAOMOJIHUTE/IbHBIC rapaHTUH ¥ KOMIICHCALUH
110 OIpe/Ie/IEHHLIM OCHOBAHMSIM, PCIYCMOTPEHHBIM 3aKOHO/IATEILCTBOM (POIUTETH-UHBAIHIBL,
HEroJHast ceMbs, peGeHOK-CUPOTa 1 T.11.);

— WHBE JOKYMEHTBI, COAeprKauiie MNepCoHaIbHBIC TaHHbIC (B TOM 4YHCIIE CBEICHHS,
HeoBXOMMMBIE  JUIT  npejocTasienus  00ydaloueMycs rapaHTuif W KOMIIEHCALMH,
YCTAHOBJICHHDBIX JACHCTBYIOULAM 3aKOHOAaTeIILCTBOM ).

Posuteny (3aKOHHbIC TPEACTABUTENN) MOTYT COOBLIUTDL UHBIE CBEACHHS, ¢ KOTOPbIMU CYMTAIOT
HYJKHBIM O3HAKOMUTDH PA0OTHHKOB IIKOJIBL.

3. OcuoBuple YCIAOBIH HpoBe/IecHIs OGD?if)OTKH l'leCOHiUlebIX JAHHBIX

3.1. lllkosa onpene/ster 00beM, COACPKAHNC 00padaTbiBaeMbIX [EPCOHAIBHBIX TAHHBIX
paboTHUKOB M OOYYaAIOLIUXCs, PYKOBOACTBYACE Koncturyuueit Poccuiickolt Penepanuy,
TpynosbiM KojeKkcom Pocenitckoll dejiepannn, 3akonom PO ot 10.07.1992 Ne 3266-1 «O0
0GpasoBaHKIY 1 MHBIMH (pesiepalibHbIMI 3aKOHAMHA.

3.2. OGpaboTKa NepcoHaIbHbIX JAHHBIX paGOTHHKOB OCYLIECTBIISCTCS HCKIIOYUTENIBHO B
Lesisix obecriederst COOI0ICHNS 3aKOHOB W HHBIX HOPMATHBHLIX MPABOBBIX aKTOB, CONEHCTBHS
paboTHHKaM B TPYLOYCTPOICTEE. o0yHeHIH U LIPOABIKEHIH 110 CTykOe, a TalKe obecrnieyeHus
MYHOH 6e30MacHOCTH  paGOTHUKOB, COXPAHHOCTH HMMYLLECTBA, KOHTPOJL KOJIMYECTBA |
KaueCTBa BBIIOJIHSEMO padoTbl.

OGpaboTKka  NEpCOHAIBHBIX  JaHHBIX o0yyarolerocss ~ MOXET  OCYIMICCTBIIATECA
HCKITIOUMTEIBHO B 1e/isx ofecreuenns coOMOIeH s 3aKOHOB U HHBIX HOPMATHBHBIX IIPABOBBIX
AKTOB: COMEHCTBUS 00ydalolumes B 00yUCHHH, Tpyaoycrpoiictse; 00ecredenus uxX JTMYHON
6e30MACHOCTH, KOHTPOIS KauecTBa 00yUeH s 1 00eCreueHHsl COXPaHHOCTH HUMYILECTBA.

3.3, Bee nepconaiphble Jlaiibie  paboTHHKA HPeOCTABIAIOTC pa0OTHHKOM, 3a
HCKUTIOUCHUEM  CIIYHACH, T1PE/LyCMOTPEHHBIX  (JeACpaIbHbIM  3aKOHOM. Ecmu  1iepcoHaIbHbIC
NaHHble pabOTHHKA BO3MOZKHO [OJIYUUTh TOIBKO Y Tpetbeil CTOPOHbI, TO PadoTOAATENb 00s13aH
apanee yBeAOMHTb 00 9TOM paboTHHKA 1 NOMYHHTH Cro nuchpMeHHoe cornacue. PaboTomarenb
JIOJIKEH COOBIIUTH PabOTHUKY O LEISIX, MPEANOIAracMbX HCTOUHAKAX H cnocobax IMOIyYCHUS
[ePCOHANBHBIX JAHHBIX, & TAKIKE O XapaKkTepe MOICHKALLIN [TOJIYUEHHIO TIEPCOHATbHBIX JaHHBIX
Y TIOC/Ie ACTBHAX 0TKa3a paboTHUKA JaTh IHCHMEHHOE COITIACHE Ha UX TOJTyHCHHE.

3.4, Bee nepcoHaIbHLIC JaHHbIC HECOBEPLICHHONETHETO 00yuaroLerocs B B03pacte 1o 14
feT (MAIONETHEr0) PEA0CTABIIOTCS ero POAMTEIIAMH (SAKOHHBIMH npencrasurenamu). Ecnu
fepconasibHble AaHHble 00YUAIOWErocs BOSMOKHO HOMyHHTE TOJIBKO y TPeTbed CTOPOHBI, TO
pojiuTel (3aKOHHBIC NpeICTABUTE/H) 00yHaIOLIErocs JOIKHDI OBITH YBEJIOMIICHEL 00 9TOM
sapanee. OT HUX JOJDKHO ObITb HOJIYHICHO MHCHMEHHOC coryjiacue Ha MoJlydeHue MepCOHATBHBIX
JAHHBIX OT TpeTheH cTOpoHbL PojuTesn (3aKOHHBIC rpe/icTaBuTeNM) 00y4aromerocs J0/KHEI
GbITb MPOMHMOPMHPOBAHBL O LEJAX, MPEANONIAraeMbIX HCTOUYHMKAX M crocolax TMOTydeHH
NMepCOHATLHBIX AAHHBIX, & TAKKE O XAPAKTCPE HO/UICKALIHX [OJTYUEHHIO TIePCOHATBHBIX NaHHBIX
¥ TIOC/IEICTBHSX OTKA3a JATh HCLMEHHOC COTMIacHe Ha UX T10/1yUCHHAC.

35 llkona He WMeeT fpaBa [0qyuarh W 00padarbiBaTh MEPCOHATLHBIC JIAHHBIE
paboTH KA, O0YHAIOUIEr0Cs O €ro MOJUTHICCKHX, PEIHIHOSHBIX ¥ MHBIX YOSIKICHHUSAX U YaCTHOH
KU3HM Ge3 THChMEHHOrO coracks paboTHIKA, POJMTeNIeH 00y alomerocs.

Illkoa He MMeeT [papa MojydaTh W o0padaTbiBaTL NEPCOHANBHBIC JAHHBIC paboTHHKA,
00y4aoLerocst 0 €ro “ieHcrse B OGLICCTBEHHBIX O0bEMHEHHAX KA €ro MpoQCcorO3HON
JeATENLHOCTH, 38 HCKJIIOUEHUEM CIYHACE, NPEAYCMOTPCHHLIN (e/iepaibHBIM 3aKOHOM.

3.6. Ilxona Bupase ocyuecTriaTe  cOop, nepenady, yHUITOKCHNC, XpaHeHue,
HCIIOb30BAHME HHPOPMALNH O MOAUTUYCCKUX, PEHIHO3HDIX, APyrAX yOeKICHUAX U YACTHOH



KU3HH. @ TaKKe HH(POPMAlMH. HAPYLIAIOWEH TalfiHy nepernncku, Teae)OHHBIX MEPEroBOpOB,
MOYTOBLIX, TENErPAPHBIX U HHBIX COOOLLCHUN:

~ pabOTHUKA TOJLKO C €ro IMHCbMEHHOIO COINacHs HJIH Ha OCHOBaHHH CyHeGHOTro
peLIeH k.

— 00y4alolwerocsi  ToibKO ¢ [MCLMEHHOIO — corjiacus poxuteneil  (3aKOHHBIX
MPEACTABUTENICH) MaJIOJICTHCIO HECoBeplUeHHoIeTHero 00y4aloWerocs HWiH Ha OCHOBAHUU
CyneGHOI0 pereH s,

4. szmenue, ()6])}160'1‘1\’31 H HCIOJIB30BAHHC IEPCOHAJTbHBIX JAHHbLIX

4.1. Ilepconanbhple gannbie paboTHnkoB n o0yuaromuxcst LHIKoms! XxpanaTes Ha GyMasKHBIX U
3JIEKTPOHHBIX HOCHTEAX. B CHELHAILHO [IPEAHA3HAYEHHBIX JUISI 9TOT0 MOMEIIEHUSX, B MECTAX
0becne nBaIOIUX 3alUTY OT HECAHKIIMOHIPOBAHHOTO HOCTYIIA,

4.2, B npouecce Xxpaneuus HNEPCOHAILHBIX JIaHHLIX padoTHHKOB KU oOydvaromuxcs IIIKossl
JOJKHBL 00ecrieunBaThes

— TpeboBaHKs HOPMATHBHBLIX JOKYMEHTOB. YCTAHAB/IMBAIOLIAX MpaBUja XPAaHECHHS
KOH(PMICHIMAILHBIX CBE/ICHUIT;

— COXPAHHOCTL MMEIOUIMXCs JAAHHBIX, OFpaHHUYeHHE JIOCTYyNa K HHM, B COOTBETCTBHH C
3aKOHOAaTe/IbeTBOM Poccuiickoit Meaeparinn u nacrosinum [lonoxennem;

— KOHTPOJIb 3d JOCTOBEPHOCTLIO M HOJHOTON NEPCOHMIBHBIX JIAHHBIX, HX pPeryJsipHoe
ODHOBJICHHE H BHECEHHE 10 Mepe HCOONOAMMOCTH COOTBETCTBYIOMUX H3MEHEHUI,

4.3. JlocTyn K nepeoHaIbHBIM JlatbiM paboTHHKOB 1 00yuatommxcs [IKoIbl UMEIT;

~ JIMPEKTOP;

— 3aMECTHTE/IH JUpeKTopa 1o yueOHo-pocnurareabHol paboTe (MepcoHanbHBIE TaHHEIE
TOJILKO pabOTHHKOB, HAXOMALMXCA B HX HENOCPEICTBEHHOM MOAYMHEHHH, TI0 HANpPABICHHIO
JNESITENLHOCTH );

~ 3aBEAYIOLIHHA XO3AHCTBOM ([1EPCOHANBHbIE JAAHHbBIE TOJLKO PAaOOTHHKOB, HAXOISAIIHXCS
B X HEIOCPEACTBEHHOM [10{UHMHEHHH, [10 HAIIPABICHHUIO JICITEJILHOCTH);

— KJIACCHBIC PYKOBOJMTENM (TOJILKO K I[IEPCOHAJILHBIM JaHHBIM OOYYalomnUXCsl CBOErO
Kjiacea);

— HHple pabOTHUKH. OnpeseiseMble npukasom aumpektopa HIkoael B mpeenax cBoei
KOMIICTCHLIMH,

4.4, Homumo nmu. ykasannbix B 11, 3.3, Hacrosiero llonoxenus, mpapo mgocTyna K
HCPCOHWIBHBIM JaHHbIM ])Li&k)l'lllll\(k)lj H UG}’HLHUMUL\"CSI HUMCIOT TOJIBKO JIHILLA, YITOJITHOMOYEHHBIC
JAEHCTBYIOLMM 3aKOHOAATCIILCTBOM,

4.5 Jlana, ummerolme  A0CTYN K NEPCOHWILHBIM JaHHBIM 00fA3aHBl HCIOJIB30BATh
MePCOHAIBHBIC JaHHbIe PAOOTHHKOB U 00yualOUMXCs JHLUIb B UEJAX, I KOTOPBIX OHH OBLIH
[IPE/10CTABJICHbI:

4.5.1. Tlepconaibiibie JaHubie 00YHAIOUIMXCs HCIOB3YIOTCS sl IeJiel, CBSI3aHHBIX C
OCYLICCTRIICHHEM  yUCOHO-BOCHHTATENLHOIO Mpolecca.  AJMHHHACTPALMS H I1€Jaroru4ecKue
padOTHHKKA IIKOJLI  HCHOIL3YCT [EPCOHMILIBLIC JHHBIC JUls  ()OPMHPOBAHHSA KJIACCOB,
COCTABIICHMSL  yueOHOro [uiaHd, COCTABJACHHS OTYETOB B BBILIECTOSIIHE OpPraHU3aALUH,
popmuposanus  pasauunblx  0a3  JAAHHBIX, JUIS  BO3MOIYKHOCTH IOIJEPKUBATH CBS3b C
POANTE/IAMH (3aKOHHBLIMH TPEACTABUTE/ISIMH), YUHTBIBATL OCOOCHHOCTH 0OYYAFOLIHXCS MTPH €ro
00y4YCHHH U BOCIIUTAHUH.

4.5.2. [lepconanphble nannple  pabDOTHMKA MCHOJIB3YIOTCS JUIS LeEJNed, CBA3AHHBIX C
BBIOJHCHHCM  TPY/IOBLIX (PyHKIWMIT, AAMHHHCTPALHS LHKOJILI  HCIIONB3YET MEPCOHANIbHEIE
AQHHBIC, B HACTHOCTH. JUIsi PCLICHHA BONPOCOB artecTanui, (popMUpoBanus yueOHOrO IUlaHa,
COCTABJACHHUSL OTUCTOB B BLULCCTOMIIME OPradnsailidin, (POPMHPOBAHNS pasIMUHLIX 083 JaHBIX,
MPOABMIKEHMS PaboTHUMKOB no ciyxOe, ycraHoBielns pasMepa 3apmiarel. Ha ocHoOBaHHH
MEPCOHAILHBIX  JAHHBIX — PCLIACTCS  BOMPOC O  JI0Nycke paboTHHKA K  WH(pOpMAIIHH,
COCTaBJIAIOLEH CI1YKeOHYIO TaHy.

[lpu mipunstiy peweHuit, 3aTparnBalomnx UHTepechl paboTHHKA, aIMUHHCTPAllU He HMeeT
IpaBa OCHOBBIBATBLCS Ha CPCOHABLHDBIX JAHHBIX, [10J1yUeHHbLIX HCKIIIOUHTENBHO B PE3yNbTaTe HX



aBTOMATH3UPOBAHHOH 00paboTKH Wil HJCKTPOHHOTO  HOJTYHCHUS. Pabortojaresp TakKe HE
BIPABC NPUHUMATL PCLICHHsE, 3aTPAIHBAIOIING HHTCPECD] paboTHKUKA, OCHOBBIBAsICH HA NaHHBIX,
JOMYCKAIOWKMX [BOSKOE TONKOBaHWe. B ciyyae ecin Ha OCHOBAHHMM MEPCOHAJIBHBIX JIAHHBIX
HEBOBMOYKHO JOCTOBEPHO YCTAHOBHTH Kako#-mubo (pakt, paboTonaress npejiaraet paOOTHHUKY
[PeACTABUTE MUCHMECHHBIC PASLACHCHU.

4.6.  TlepconaibHbie JAaHnble pabOTHHKA OTPaKalOTCsI B JAMYHOM KapTOuKe paboTHUKA
(popma T-2), KOTOpAs 3aNOJIHACTCS! TIOCIE M3/IaHKs PHKA3A O Cro MPHEME HA paboty. JInynble
KapTOUKH PabOTHHKOB XPAHATCH B CHCUHAILHO 0BOpYI0BAHHLIX HecropaembiX ImKadax B
an(aBuTHOM MopsKe, Jlnanpie Jena n AHiHbIC KapToHKH pAOOTHHKOB XpaHATCs B OyMaKHOM
BHJC B Mankax B CHCIHaIbHOM ceffde. 10CTyl K KOTOPOMY HMEET CeKperapb M IUPEKTOP
LIKOJIbI.

4.7. IlepcoHasbHble JaHHBIC COTPYHHKOB MOTYT TAKyKe XPAHUTBCS B JNCKTPOHHOM BHAC
B JIOKA/ILHON KoMIbioTepHoil cetn. [TocTOSHABIA J0CTyn (B Mpeaesax cBOel KOMIETEHIMHN) K
MEKTPOHHBIM 0a3aM JIAHHbBIX, COACPKALIMM [ICPCOHAILHEIC JTaHHbIC pabOTHHKOB, HWMEIOT
TONBKO AAMHHHCTPALMA WKOALL  JlocTyn Jpyrux pabOTHMKOB K IEPCOHANLHBIM NAHHBIM
OC)’LLL'CC‘I’BHHGTC?I Ha OCHOBAHHM [NMCbBMCHHOTI'O l)Ll'ipt’lllClH/l)i pc’i60'l‘HI’lK’d H pﬂCHOpSI)KeHI/Iﬂ
JUPEKTOPA LIKOJIbI.

4.8, Tlaponu s JOCTYNA K 9J0€KTPOHHOM 0Oase JanHbIX [1IK0JIBI yCTaHABIHBAIOTCS
JMPEKTOPOM M COOOLIAIOTCS  HHAWBMAYAIbHO — COTPYAHHKAM, — MMCIOLIHM JOCTYIl K
EPCOHANLHBIM AAHHBIM COTPYIHNKOB. M3menenne rapoJiell MpOHCXOIUT He pexe, 4eM 1 pas B
TpU MecsaLa.

4.9, KOHHPOBH'IL 1 JeNaTh BLINTMCKH U3 IICDCUHEU’H:HMX JaHHBIX pa6OTHHK£l pa3pemaeT051
HCKIIOUMTENBHO B CAYKCOHLIX LE/AdX ¢ 1MCbMCHIIOrO paspellcHu paboTHUKA ¥ AHPEKTOpa
[IKOJIbL.

4.10.  TlepconaibHble AaHHble 00YUAKOLIEroCs OTPAKAIOTCS B €ro THYHOM ACTIE, KOTOPOe
sarloJlHsieTes TTOCe W3aliis nprKasa o ero sauucienns B lkony. Jlndnble nena 00y4aroIUXCs
B al(paBUTHOM MOpsiKe POPMUPYIOTCS B MAIKAX KIACCOB. KOTOPDLIC XPAHATCA B CHEeHaIbHO
06OpyI0BAHHOM LKAy, JOCTYI K KOTOPOMY HMEET aAMHHHCTpalus MIKOJBI K KJIACCHBIE
PYKOBOAMTEIH.

4.11. Benenne mUaHbIX 1€ M OTBETCTBCHHOCTDL 3@ COXPAHHOCTDL JIMYHBIX AC/I BO3JIOKCHO
Ha KJIACCHBIX PYKOBOAHUTEIICH.

4.12. YacTuuno cBecHHs 00 00ydaromuxces COAEpIKarcs B KIACCHOM JKypHale, Kyla
3QHOCSTCS KIACCHBIM pyKoBoaMTeleM, KnaccHble JKypHasibl — XpaHATCA B YUUTEIBCKOH B
CrieLuaibHOM wKady.

4,13, Tepconanpibie janibie 00yUarOKXCs MOIYT TAKIKE XPAHHUTBCS B SJIEKTPOHHOM
BUAE B JIOKAJILHOH KOMObIOoTepHOH certu, [IpaBo mnomnoro noctyna K SJICKTPOHHBIM fazam
JAHHBIX, CONEPIKAILUM MEePCOHAILHBIE Jlaliible  00YUalOUHXCsl, HUMECT  aiAMHHHCTPALHA.
OcTajibHble Mejarornueckne padoTHHKH HMEIOT AOCTYI TOJNbLKO K TOH uHG(OpMaLlK, KOTOpas
UM HeoOXO[AMMa B Ipe/iesiax UCIOMHEHMs HX JOJIKHOCTHBIX 00513aHHOCTEH.

4.14. Tlapoan jocrtyna K Oase AaHHBIX YCTUHABIHBAIOTCS AHPEKTOPOM M co00IIarTCs
WHMBIAYATEHO pabOTHIKAM, HMCIOUM JIOCTYI K ePCOHATIbHBIM JaHHBIM COTPY/IHHKOB.

4.15. Konupopath 1 ACHATL BBITUCKM W3 HEPCOHATBHBIX  JaHHBIX 00yvaroLuxcs
pa3peaeTesl HCKIMIOUNTENBHO B CIIY)KEOHBIX LENSIX ¢ NHCHMCHHOTO PASpEIICHI poauTenen
(3aKOHHBIX MPEACTABUTENCH) i JIPEKTOPA LIKOJIBL.

5. Ilepeaava nepcoHaibibIX 1AHHBIX

5.1. [Ipu nmepenave NepCoOHANLHBIX JAHHBIX PAOOTHUKOB 1 oOyuarormuxcst HIKomsr 1pyrum
POpHMUeckiM B Prsrueckny annan Hlkoma go/oKia co0I04aTL CIIeIYIOIINe TPeOOBAHHS:

5.1.1. Tlepconaibiibie nanfble pabOTHUKA, 0OYUAIOLLErocs HE MOryT ObITh COOOIIEHE!
Tpetbell  cTopore  0e3  (HCLMCHHOIO  COMICH palOTIKKE, poauTenci  (3aKOHHBIX
[PEACTABUTENEH) HECOBEPLICHHOICTHErO  (MATIONETHETO) o0yuarouerocs, 3a HCKIOUCHHEM
CIlydaes, KOrjia 3T0 HeoOXOAUMO /Lish [IPEAYTIPEAICHIA YIPO3bl KU3HI U 310POBBIO paboTHHKA ,
0BYHAIOIIErocs, @ TAKIKE B CIYHAsN. YCTAHOBICHHBIX (PeAePa/ibHbIM 3aKOHOM.



5.1.2. Jlnua, noaywaioiune [epcoHaibHple jantble paboTHHKA, 00yd4aromerocs J0JDKHEI
npeaynpekAaTbes O TOM, YTO ITH JdHHbIE MOrYT OBITL HMCMOJB30BAHBI JHIIb B LEJAX, I
KOTOpbIX OHKM cooOutensl. Hlkomna nomkna tpeboBars OT 9THX JHL TOATBEPKIASHHA TOTrO, YTO
310 npaBuno  cobmojeno.  Jlui@,  nodywaioline  [epcoHalbHble  JaHHble  pabOTHHKA,
oOyuatomierocst  00s3anbl coOMOATL PEKHM KOH(PHIEHIHAILHOCTH. JaHHOE [TO0J0XKEHHE HE
pactipoctpadsercss  Ha  OOMEH  [CPCOHAIbHBLIMU  JaHHbiMH  pabDOTHHKOB B IHOPSIKE,
YCTAHOBJIICHHOM (PeAePaIbHbLINKI 3aKOHAMH.

5.2. Tlepenaua nepcoHanbHLIX JaHHbIX paboTHHKA, 0OYYaArOUIErocs ero MpeACTaBUTENIM
MOKeT OBITb OCYLIECTBICHA B YCTAHOBICHHOM JICHCTBYIOUIMM 3aKOHOJATENbCTBOM IIOPSIKE
TOJBLKO B TOM 00beMe. KOTOPbIH HeOOXO/ MM /Ul BLITOJIHEHHs YKA3aHHBIMK TIPE/ICTABUTENSIMH
UX QyHKUAR.

6. lipasa padoTHIKOB, 00y UAIOIHXCSH HA 00€CHCUCHUE 3ALUATDI HEPCOHAILHbBIX JAHHBIX

6.1. B mensix o0ecrieuenus 3allldThi NEPCOHAIBHBIX JaHHBIX, XpaHsammxcsa B LIkore,
pabOTHUKH, POAUTENM (3AKOHHLIC TPEICTABUTENH) MAJIONETHEr0 HECOBEPUICHHOIETHETO
00yualouIerocs, UMeIoT Mpaso:

6.1.1. TTonyuaTs 00AHYIO HH(POPMAIKIO O CBOKX MEPCOHILHBIX JaHHBIX 1 nX 06paboTke.

6.1.2. CoGoanoro OecnaarHoro J0CTyrna K CBOWM [HEPCOHAILHBIM JaHHBLIM, BKIIIOYas
paBo Ha NOJydeHne Komun 000l 3anicy, cojieprallict lepconanbHble JaHHble pabOTHHKA, 32
HCKJTIOUCHUEM CIIYUaes, MpeyCMOTpeHHbiX (eaepaibibiMi 3akoHaMu. [lomydenne ykasaHHON
HH(POPMALMK O CBOMX [EPCOHABILIX JAAHHBIX BO3MOKHO [P JHYHOM oOpallenuy paboTHHKa,
poauTesied (3aKOHHBLIX  NpEACTaBHTENeH) — K OTBETCTBEHHOMY 3a OpraHM3alHio |
OCYILIECTBICHHE XPAHCHHUS EPCOHANLHBIX JaHHBIX PAOOTHHKOB.

6.1.3. TpeGosars 00 HCKIOUCHHH HAH  HCMPABJICHMH HEBCPHBIX WM  HEMOJIHBIX
MEPCOHWILHBIX JAAHHBIX. & TaKikKe JlaHiibiX, 00paldoiaHiblX ¢ HapyHNIEHHEM TpeOoBaHUN
AEHCTBYIOMIErO  3aKOHOAATENLCTRA,  YKasanHoe TpeboBanue JODKHO ObITb  0hOpMICHO
MACLMEHHBIM 3asBiieHneM paborHuka Ha uMms aupexropa LHKomnsl.

[lpu otkaze aupekropa Llkonbl MCKIOYATL WKW HUCIPABHUTH ITEPCOHAIBHBIC JAHHBIC
paboTHHKa PabOTHHK, POAMTE/b,  3QKOHHBIH  [PEJCTABATENIb  HECOBEPIICHHOICTHErO
00YyualoWerocs MMEeT [1paBo 3wsiBMTL B IHMCbMEHHOM Buae aupektopy [Llkomsr — cBoem
HECOT/IACHH, ¢ COOTBETCTBYIOLNM 0GOCHOBAHHEM TAKOTO Hecortacus. [lepconanpHble JaHHBIE
OLEHOUHOr0 XapaKrepa padOTHHK. POAHTE/b, 3aKOHILIA PCACTABATE/L HECOBEPLIEHHOJIETHETO
06yUaloIerocst HMeET NPABO AOMOIHATE 3asSBICHUEM, BBIPAKAIOLIMM €ro COOCTBEHHYIO TOUKY
3peHus.

6.1.4. TpeGosars 00 m3senietinn Lkonoi Beex Jil, KOTOPEIM paHee ObUIM COOOLICHBI
HeBepHbIe WM HENOHbIC [epcoHaibible JanHbie paboTHuka, obydaromierocst 000 Beex
MPOM3BC/ICHHBIX B HUX HCKJIOUCHMAN, MCIPABACHHAX I JIOHOJIHEHHSIX.

6.1.5. O6xkanosath B cyiae 1o0Lie HerpasoMephble aciicTBus win Gesneficteus Kos
npu 00padOTKe 1 3ALLMTE CI'0 HCPCOHAIBHBIX JIAHHBIX.

7. O0s3aHHOCTH C)’ﬁ'bt‘l\“'l“tl HEPCOHAILHDBIX AdHHBIX 10 o0ecrnevYeHuro JAOCTOBEPHOCTH €ro
HCPCOHANBHDBIX TAHHBIX

7.1. B nensix obecreyuets 10CTOBEPHOCTH TEPCOHAILHLIX JaHHbIX pAOOTHUKH 00S3aHbI:

7.1.1. Tpu npueme na pabory B Ulkony npeacTarssaTh yrnoJHOMOYEHHBIM pabOTHHKAM
Hlkoini pocToBepHble  cpetennst o cebe B mopsjke M o0beMe, MPe/yCMOTPEHHOM
3aKOHOAaTeIbCTBOM Poccuiickoi deneparnu,

71.2. B caydae u3MeHEHMs IePCOHANBHBIX AaHHbIX PaOOTHUKA: (PaMUIIHS, UM, OTIECTBO,
alpec MecTa JKMTEILCTBA., [ACHOPTHLIE JAHHbe. CBeacHus 00 00pa3soBaHWH, COCTOSHUM
30pOBLS  (BCJICACTBHE  BBLIBIACHHS B COOTBETCTBUM ¢ MEIULUUHCKMM  3aKIIOYCHHEM
NPOTUBONOKA3AHUI JUIsl BLITIONHEH A PAOOTHHKOM €O JI0/KHOCTHDIX, TPY/IOBBIX 00s3aHHOCTEH
1 T.11.) cooBmarh 00 HToM B TeueHe S paouunx Jei ¢ AaTbl 11X H3MEHEHHH.

7.2, B nensix oGecneuctiiish 0CTOBEPHOCTH MEPCOHAbHLIX AaHHLIX 00ydaroumxes:



7.2.1. PopuTemnt. 3aKOoHHLIC [1PEICTABUTE/IM HECOBEPIICHHONETHUX O00yYaromuXcsi OpH
npueme B UKoy —npeaocTasior ynoaHomouenHbin pabotHukam IIKOIEI  10CTOBEpHEIE
cBeeH st 0 cebe U CBOMX HECOBEPILICHHOJICTHHX JCTSIX.

7.2.2. B ciyuae M3MEHEHWSl CBEJECHHH, COCTABIISIIOIIMX TIEPCOHAIBHBIC JIAHHBIE
00y HAIOLIErocst, POAMTEIH (3AK0HHBIC NPEICTABHTE/IH) HECOBEPLICHHOICTHETO 00yYaromerocs B
Bospacte A0 14 et o0ssaibl B TeueHue mecsaud coodulTh 00 ITOM  YNOTHOMOYECHHOMY
padoTnky 1Ikobl.

8. OTBeTCTBCHHOCTD 34 HAPYIICHIEC HACTOHIICTO MOJIOZKCHU S

8.1. 3a wHapywmenue nopsika  00padoTkn  (cOopa, XpaHEHHUs, HCIOJIb30BAHHS,
pACHpOCTPaHEHHs M 3alMTbI)  HCPCOHAIBHBIX  JAHHLIX  JI0JDKHOCTHOE  JIMIO  HECET
AIMUHUCTPATHBHYIO OTBETCTBEHHOCTL B COOTBETCTBHI C ACHCTBYIOUIMM 3aKOHOAATEIBCTBOM.

8.2, 3a wHapyuicHue [pasiil XPAHCHHS M HCDOAL30BAHUS  [ICPCOHAJILHBIX  TAHHBIX,
noJekiIee 3a coboil Marepuwibibil yuiepd padoroaareino, pabOTHUK HECET MaTEepUalIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBHHU ¢ JACHCTBYIOLLHM TPY/10BbIM 3aKOHO/1aTEJIbCTBOM.

8.3. Marepuaibhblii yiiepO. HaHECeHHbIH CyObEKTY MEpCOHAIBHBIX MaHHBIX 3a CYET
HEHAJICIKALIEr0 XPaHCHHSI 1 HCIIO/Ib30BAHNA NEPCOHAIIBbHBIX JaHHBIX, OJJICKUT BOSMEIUCHUIO
B [IOPsI/IKE, YCTAHOBJICHHOM J€HCTBYIOUHMM 3aKOHOAATSILCTBOM.

8.4. llkonma Bhpase OCYIECTBAATL O€3 YBEJIOMJICHHs YITOJHOMOYEHHOr0 opraHa IIo
3ammTe 1paB CyOBbEKTOB HEPCOHAIMLHLIX JAHHBIX JIHIB 00padO0TKY CJACAYIOWHUX [EPCOHATBHBIX
JAHHbBIX:

— OTHOCALIMXCH K C'\"C)I)CI\"H\.\I HCPCOHANBHBIN [ldHHBIX, KOTOPBIX CBA3LIBAKOT C orepaTropomMm
TPYAOBbIC OTHOILEH S (PAdOTHHKAN ):

— [OJYYEHHBIX ONEepaTopoM B CBA3M € 3aK/IOYCHHEM JOroBOpa, CTOPOHOH KOTOPOro
ABJSETCS CYOBEKT MePCOHANBHBIX JIHHBIX (00yUalommices 1 /ip.), €C/Ii NepCoHalbHbIC [aHHbIE
HE PACIPOCTPAHSIOTCS. d TAKIKE HE MPEe/I0CTABILIOTC TPeTLuA Juuam 0e3 coriacus cyobexra
OePCOHWIbHBIN  JAdHHbIX 1 HCHOIB3YIOTCH  OLePaTOpPOM HCKJIHOYMTeJIbHO - JUJIst HCITOJIHCHHU S
YKa3aHHOro 101roBopd H BAKITIOMCHMA J0TroBOpoB ¢ C)‘O‘b@l\'lo.\l [ICPCOHAJILHBIX JAHHBIX

ABJISOLLHX Csi OOLUCA0CTY IHHBIMH IEPCOHATIbHBLIMA JIAHHBIMH;

— BKJIIOYAIOUIMX B ce0sl TONLKO (paMHIMH, UMEHA M OTYecTBa CyOBEKTOB MEPCOHATBHBIX
JIAHHbBIX

— HEOOXOAMMBIX B LEJIX O/IHOKPATHOrO nporycka cyObekTa NepCOHaJbHBIX NAHHBIX Ha
TEPPUTOPHUIO 00PA30BATE/NLHOIO YUPEIKACHHS Ul B HHBIX AHAJIOTMUYHBIX HEJIAX;

~BIJIIOYEHHELIX B HHPOPMAIMOHHBIC CHCTEMbl TEPCOHAlbHbIX  JAHHBIX, HMEIOLIUE B
COOTBCTCTBHM ¢ (PEJCPAIBLILIMI  30KOHAMH  CTATYC  (PeACPAIbHBIX  aBTOMATH3MPOBaHHBIX
HHQOPMALMOHHBIX  CHCTEM, & TaKAKe B TOCYyJaperBeHtble  MH(QOPMANHOHHbIE CHCTEMBI
NEPCOHNIbHBIX JAHHBIX, cos3aatilible B HEsIX  3allMThl 0e30MmacHOCTH rocygapcrea H“
O01IECTBCHHOTO NOPSLKA :

— oOpabareiBaenmbix Oe3 HCIOABL3OBAHMS CPEACTB ABTOMATH3allUM B COOTBETCTBHH C
(I)G,U,Cpﬂ.‘lebIMll 3aKOHaAMM MK MHbIMKW  HOPMATHBHBLIMH - [IPABOBLIMH aktamit Poccuiickon
denepanun, yeranasaneaonuingt rpedosanis Kk odecneueninio 0e30MaCHOCTH [1EPCOHATBHBIX
JaHHbiX Ipr 1X 00paboTie it K cOOMOACHHIO HPpaB CYOBEKTOB HEPCOHAAbHBIX AaHHbIX.

Bo Bcex ocTanbHBIX cayuasx oneparop (uipexrop [Hkossl W (1K) yHOJTHOMOYEHHBIC UM
nuna) 00s13aH HANPABHTL B YIIOHOMOUYCHHBI Oprau 1o 3aluTe npas cyObeKTOB NepCOHABHBIX
JAHHBIX COOTBETCTBYIOLLEE YBEAOM/ICHHE,



